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Save time and money.

Of course, you are aware of the
following situation: In today’s infor-
mation society, an ever-increasing
number of data, documents, and
records accrue in the office every
day. Managing and archiving them
involves costs, both in terms of time
and money. So a document manage-
ment system (DMS) brings relief by
noticeably reducing your workload
and corporate costs.

Trust this
DMS market leader.

Since 1990 EASY SOFTWARE has
been designing and developing
innovative solutions for electronic
document and data archiving as
well as document and content
management. Our successful EASY
ENTERPRISE product suite helped
us become the market leader* in
Germany. EASY ENTERPRISE is
deployed in more than 8,700
enterprises throughout the world.
That’s why out motto is “We save

. »

time!

*Source: VOI (Verband Organisations-

und Informationssysteme e.V.) market survey, Fall 2003.

EASY SOFTWARE AG
Am Hauptbahnhof 4

OFFICE

Precision.

EASY software acquires any type
of bulk data — organizing document
flow, ensuring revision-proof long-
term archiving and guaranteeing
information and content availability
across your organization.

45468 Milheim an der Ruhr, Germany

Phone:
Fax:

+49-208-450-160
+49-208-450-1690

Or contact us via the Internet: www.easy.de
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Flexibility.

EASY SOFTWARE provides docu-
ment management solutions for
all standard operating systems,
workstation environments, and file
formats. Data can be imported
trouble-free from all standard
applications. The EASY ENTER-
PRISE.i (Windows-based) or EASY
ENTERPRISE.x (cross-platform)
document and archive server is the
base of the EASY document
management system. Additionally,
EASY ENTERPRISE.+ provides a
variety of application solutions
for all types of tasks. Thanks
to its modular structure, EASY
ENTERPRISE can be customized to
any requirement. It can be used flex-
ibly - from departmental to global
enterprise solutions.

Stability.

The EASY ENTERPRISE.x server
runs securely under Microsoft
Windows, AIX, HP-UX, Linux, as
well as other server platforms in-
cluding available JAVA technology.
Additional server features include
scalability, high-availability, and
efficient load-balancing. The server
can also handle any data volume.

A solution oriented overview.

Yet, given all our enthusiasm
innovative technology, the
solutions that we can offer you are
of prime interest to you, our valued

for

customers. That’s why we want to
give you a quick overview of the
different document
management with our “DMS tour”,
and show you how our EASY
products make life easier for you.
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A powerful data

Capturing and sorting electronic
and hard copy documents.

A powerful document capturing
tool provides the basis for electronic
document management. Businesses
still receive most documents such as
delivery notes, invoices, reminders,
contracts, and color brochures
as hard copies. EASY CAPTURE
ensures not only automatic cap-
turing, indexing, and smart sorting
of color or black and white hard
copy documents, but also processes
Word and Excel files, and any other
type of electronic documents.

The perfect organization for
huge data volumes.

Using high-performance scanners
in batch operation, EASY CAPTURE
digitizes production-level volumes
of documents, storing them logically
in electronic workboxes and topic-
related document stacks. The user
will then bind document pages
electronically, assigning documents
index terms via which they can later
be retrieved.

E-MAILS

capturing tool!

Working from the comfort
of your stand-alone workstation.

In an equally convenient manner,
EASY CAPTURE supports ad hoc
scanning on the user’s workstation.
Indexing is conveniently carried out
using customized input masks;
selection lists and verification

checks guarantee error-free input.

Fully automatic
indexing.

Users maximize their time by
indexing scanned records automati-
cally in batch operation via OCR,
ICR, or BARCODE. The additional
EASY CAPTURE module IQ Classi-
fy takes this process a step further:
The heterogeneous documents of
daily mail are read, sorted, classified,
and then automatically forwarded
to the responsible user.

OFFICE

Automatic extraction of invoice
data.

EASY xTRACT is a particularly
convenient solution for capturing
incoming invoices. It automatically
extracts data from documents by
recognizing the invoice parts via
pre-defined rules. Data synchroni-
zation using a stored database
ensures secure validation.

ERP LINKAGE
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Capturing, indexing and sorting
electronic, black and white, and
color hard copy documents

Capturing huge data volumes in batch operation
using high-performance scanners

Options for indexing both manually and
automatically using OCR or BARCODE

Automatic extraction of invoice data using
EASY xTRACT

COMPLIANCE
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EASY COLD/EASY WINCOLD.

¢ Fully automatic archiving of print
spool files - also directly from
Windows applications

@ Archiving bulk data on
digitized optical disks

@ Storing data in an EASY archive
or in workflow files

ERP LINKAGE
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Print data archiving

via COLD.

Flexible print data
archiving.

Our DMS solutions are all-inclusive
tools — no matter what your system
requirements are in terms of flexi-
bility or functionality. Of course,
this also applies to our COLD solu-
tions for archiving print data.

Archiving bulk data on digitized
optical disks.

“COLD” stands for Computer Out-
put on Laser Disk. Originally, it
denoted the essential functions of
early COLD systems: Import of
computer output (typically in print
data format) and archiving this bulk
data to optical disks.

Convenient processing
of print spool files.

EASY COLD automatically archives
print spool files and stores them in
the electronic archive. It separates
the documents, extracting index
fields and full text at high speed
with total accuracy. So the path is
clear for a print rerun of your
invoice copies, for example.

Print data archiving
for Windows applications.

The WINCOLD module performs
a similar function for any Windows
applications. It appears as a separate
archive printer under Windows,
and can store TIFF or PDF
documents in EASY ENTERPRISE
or EASY DOCUMENTS - or be
linked directly to a previously
created workflow file, using its own
printer driver. The searched for
content can then be conveniently
retrieved in seconds.

COMPLIANCE
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Information management In
compliance with legal requirements.

E-mail archiving —
facing the challenge.

Where is the e-mail containing the
important purchase order docu-
ments that our business partner sent
to my colleague a couple of months
ago? How can I ensure my tax-
related mail contents are stored in a
revision-proof manner and in com-
pliance with legal requirements? Do
you delete some of the oldest
e-mails indiscriminately and put this
problem aside for a couple of days?

E-mail archiving for Lotus/Domino and
Outlook/Microsoft Exchange

Easing the load of the mail database and server

Revision-proof storage in compliance with legal
requirements

Full text search from your native interface
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Archiving solutions for Notes and
MS Outlook/Microsoft Exchange.

Thousands of users in corporations
and administrations are confronted
with these problems every day.
To spare you all this trouble, our
leading e-mail archiving solutions
EASY NOTES (for Lotus
Notes/Domino) and EASY xBASE
(for Microsoft Outlook/Microsoft
Exchange) meet the actual require-
ments of day-to-day business.

Easing the load on the database
and server.

Our e-mail archive solutions relieve
the mail database and server of
contents not permanently required.
Restrictions on mailbox size are now
eliminated. Mail items are stored in a
revision-proof manner, which is
absolutely in compliance with legal
requirements.

Retrieval from your native
interface.

E-mails (and, in EASY NOTES, all
other data and documents from
various applications under Notes)
can be retrieved in mere seconds
even years later using the convenient
full text search engine — even if the
searched for contents reside in
attachments, when using EASY
xBASE. The user accesses the infor-
mation directly from the native
Notes or Outlook interface.

COMPLIANCE
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Also optimized
for the Microsoft portal.

EASY xSHARE, an integration
solution for the Microsoft Office
SharePoint Server, also provides
better efficiency, increased pro-
ductivity, and improved customer
relations. Interacting with the
archive, EASY xSHARE not only
accesses stored documents, it also
integrates workflows from EASY
DOCUMENTS into the interface.

Perfect control of heterogeneous information in the
enterprise portal

Supports standard portals such as SAP Enterprise Portal
or Microsoft Office SharePoint Portal Server

Greater efficiency, better transparency, and enhanced

productivity, etc., through high-availability of corporate
information

21
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Be safe and on the right side of the law.

Archiving in compliance with
international legal standards.

Requirements for legally compliant
business processes are constantly
increasing worldwide. Agencies are
now increasingly demanding access
to IT-aided corporate accounting
systems; electronic audits have long
since become a reality. EASY
ENTERPRISE provides the user
with a powerful complete solution
that meets and satisfies many
international legal tax requirements.
The age of globalization and world-
wide competition requires DMS
solutions that satisfy a variety
of compliance requirements and
meet national and international
legal requirements and standards for
long-term, revision-proof archiving
of all types of documents.

22

Meeting all legal
requirements.

Electronic signature or legally com-
pliant long-term archiving, EASY
provides the tools for complying
with these legal
Revision security of long-term
archiving using EASY ARCHIVE, in
compliance with the “Basic Regula-
tions for DP-supported Accounting
Systems ”(Grundsitze ordnungsma-
Biger DV-gestiitzter Buchfithrungs-
systeme — GoBs) has been verified
and certified by experts. Moreover,
additional modules allow EASY
ENTERPRISE to process data from
ERP systems in compliance with
uniform auditing software and to

requirements.

provide it in compliance with the
tax law.

Security anytime,
anywhere.

Even international corporations
with multiple worldwide locations
can be handled with ease; imple-
menting document classes in EASY
ENTERPRISE.x can adjust to, and
meet, the requirements of different
local/national legislations for archiv-
ing via providers without any
additional installations. Therefore
these documents will always meet
existing provisions and legislation
throughout their entire life cycle —
from creation to destruction.

ERP LINKAGE
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Considering national and international legal
requirements and standards

Certified revision security including a variety
of options

Adjusting to the legal requirements of your
corporate locations

23
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customer requirements via standardized interfaces

EASY's always there — providing the best partner
channel in the DMS industry

Best possible integration with standard products
through close cooperation with other market-leading
IT corporations
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More than 8,700 customers
are bound to be right.

Examples of
individual solutions.

More than 15 years of DMS experi-
ence enable EASY SOFTWARE to
look back on a variety of successful
installations in different industries.
Here we would like to show you
a small excerpt from our list of
industry solutions. If you cannot
find your industry among these
examples, just contact us. More than
8,700 customers are very satisfied.
We’re sure we’ll find the right
solution for you.

Automotive

(Example: DaimlerChrysler)

EASY solution: Implementation in
IT locations throughout Germany
and branch offices with DMS and
archiving in Repair and Accounting.

Health Insurance

(Example: BKK Service Center)
EASY solution: Capturing docu-
ments and records via OCR, and
archiving data
information systems.

from existing

Publishing Groups

(Example: Madsack Publishing
Group)

EASY solution: Workflow system for
processing incoming invoices.
Archiving reminders and other
accounting records, advertising
bills, commission statements, retail
and
registers, entry logs, and accounts

payable entries.

sales statements, invoice

Telecommunications

(Example: Telebel/Versatel Group)
EASY solution: Search/retrieval for
“Customer Help Desk.” Providing
electronic invoice data for customers.
Archiving customer files, general
documents, invoicing, and itemized
telephone bills. Archiving invoices
third-party applications.
Lotus Notes workflow application

from

for checking accounts payable in-
coming invoices.

Metal Industry

(Example: Wieland-Werke)

EASY storage.
Archiving and managing sales

solution: Sales
relevant documents. Integration
into the corporate Web portal.

Waste Management

(Example: Landbell)

EASY solution: Interface to Sage
KHK including archiving from sales
orders and stock control systems.
Workflow with Inbox capturing
and forwarding.

25
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Overview of the EASY product suite.

It’s that EASY.

EASY SOFTWARE — As the name
suggests, our easy-to-maintain
archiving and document manage-
ment solutions are easy-to-use
and intuitive. They are reliable and
fit in with any existing IT environ-
ment, and can be customized to
individual user requirements. The
document and archive server EASY
ENTERPRISE is based on state-of-
the-art database and Web technolo-
gies; it is a truly scalable software for
businesses of all sizes, and can han-

dle any data volume.
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Flexible function modules
to meet any requirements.

Various client, server, and workflow
solutions as well as integration with
standard ERP, mail, and portal
systems round off the EASY product
suite. Additionally, some 100 inter-
national software houses have
implemented an interface to EASY
ENTERPRISE to extend their own
products by an integrated electronic
archiving solution. So legacy system
environments need no longer be an
impediment for cross-departmental

and cross-enterprise cooperation.

Want to know more?

For more information on our EASY
products, see our product catalog,
or visit us on the Internet at
www.easy.de. Or why not simply
talk to us - we’ll be happy to provide
consulting and will, in close
cooperation with you, develop a
solution that is ideally tailored to
your particular requirements and
that will make your work noticeably
easier and reduce costs for your

organization.

ERP LINKAGE
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EASYENTERPRISE

DOCUMENT AND ARCHIVE SERVER

Mail/
Groupware

. . . File Server
Solutions ERP Portal Microsoft Office Archiving

© Incoming invoice

- EASY INVOICE
for mySAP

- EASY INVOICE
for Microsoft
Dynamics NAV

°* CRM
- EASY RELATIONS

© Contract management

- EASY CONTRACT

© SAP
- EASY for mySAP

© Navision
- EASY for NAVISION

© Microsoft Exchange
- EASY xBASE

© Lotus Notes
- EASY NOTES

© SharePoint
- EASY xSHARE

© SAP Portal
- EASY for SAP
Enterprise Portal
© EASY Portal

- EASY LOGISTICS
CENTER

© EASYiDOX JUMP!

- Client including latest
Microsoft technology

© EASYiDOX OFFICE
- Working from your
familiar Microsoft
Office 2007 environ-
ment: storing,
searching; working
with workflows

© Transparent file
server archiving
- EASY xSTORE
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EASY SOLUTIONS Archivierungs- und Informationssysteme GmbH EASY SOFTWARE (ASIA PACIFIC) PTE. LTD.
Sebastian-Kneipp-Strafie 12, A-5020 Salzburg, Osterreich #03-31 Nordic European Centre, 3 International Business Park,
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